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Introduction

Saudi Electricity Company (SEC) is submitting this booklet which is designed
for interested companies in the energy industries, from inside and outside of
the Kingdom of Saudi Arabia, who are willing to start a strategic partnership
with SEC through the supplying , manufacturing, service delivery and
project execution, in order to explain the process of registration as suppliers,
manufacturers or contractors to be one of SEC qualified and approved
list in order to secure SEC needs from (services, materials, devices,
equipment, tools and spare parts) which are required to execute our works.

SEC is focusing on the technical, financial and commercial capabilities of
any company before registration and qualification process, SEC always
request from the companies to fulfil all desired conditions and requirements,
which will be explained in this booklet, all submitted documents and
certificates should be valid and verified by the authorized authorities.

SEC is delighted to receive your inquiries and comments by our e-mail:
PRC-vendor@se.com.sa



First:
Vendor and Manufacturer
Registration

Required Documents from the Supplier/Manufacturer (Inside Saudi Arabia):

Document Name S.No.

Commercial Registration 1

Membership in Chamber of Commerce 2

Zakat Certificate 3

Government Organization for Social Insurance (GOSI) Certificate 4
VAT Certificate 5
Saudization Certificate 6
Industrial License (for manufacturers) 7
Commercial Proxy (for suppliers) 8
List of authorized persons, contacts (phones, e-mails), and owners 9
contact details endorsed by Chamber of Commerce

Letter of introduction from bank with latest date 10
Latest Audited Financial Statement from authorized office 11
Certificates of Completion by other clients 12
Company'’s location and coordinates 13
Company profile which includes company’s materials and products 14

* Saudi Electricity Company may ask for additional documents once needed.



Required Documents from the Supplier/Manufacturer (Outside Saudi Arabia):

Document Name S.No.
Commercial Registration or Commercial License 1
Membership in Chamber of Commerce 2
Industrial License (for manufacturers) 3
Commercial Proxy (for suppliers) 4
List of authorized persons, contacts (phones, e-mails), and owners 5
contact details endorsed by Chamber of Commerce

Letter of introduction from bank with latest dealing date 6
Certificates of Completion by other Clients 7
Latest Audited Financial Statement from authorized office 8
Company'’s location and coordinates 9
Company profile which includes company’s materials and products 10

* Saudi Electricity Company may ask for additional documents once needed.



Electronic registration steps:

1. Go to the Saudi Electricity Company’s website www.se.com.sa

2. Click on Business icon

3. Click on Contractor & Vendor Registration icon

4. Choose Vendor Registration icon

After reading and accepting the General Terms and Conditions of purchase at
SEC and General Instructions to Bidders, a reference number will be generated
and sent to the registered email address as a preliminary registration step.

Finally, a decision will be sent to approve or disapprove the vendor within ten
working days.



Second:
Contractors Registration

Required Documents to Register Local / Foreign Contractors:

No. Type

1 Commercial Registration

2 Saudi Arabian General Investment Authority (SAGIA)

3 Zakah Certificate

4 Government Organization for Social Insurance (GOSI) Certificate

5 VAT Certificate

6 Saudization Certificate

7 Membership in Chamber of Commerce

List of authorized persons, contacts (phones, e-mails), and owners
contact details endorsed by Chamber of Commerce

9 Latest Audited Financial Statement from authorized office

10 Company’s Location and Coordinates

* Saudi Electricity Company may ask for additional documents once needed.



Contractors Electronic Registration Process:

1. Go to the Saudi Electricity Company’s website www.se.com.sa

2. Click on Business icon

3. Click on Contractor & Vendor Registration icon

4. Choose Contractor Registration icon

After submitting the registration form,SEC will contact the contractor through
the registered email address to re quest the submission of all the required
documents within 10 working days.



Third:
Manufacturers &
Contractors
Pre-qualification
PDrocess

With reference to certain categories,
registration as a supplier does not
necessarily mean the qualification to
supplying all materials. The supplier
must complete the pre-qualification in
specific material as stipulated in the
SEC website and submit the required
documents.

This can be done by visiting our website
and recognizing the process for pre-
qualification.



Manufactures:

Manufactures and suppliers applications are available on SEC official website
www.se.com.sa Business—>Pre-Qualification—>Manufacturer Pre-Qualification.

Contractors:

After registering to the system, the contractor will be ready to prequalify to SEC projects,
Please visit Bidder Portal to download the Prequalification documents depending on
the contractor line of expertise, please choose from the Generation, Transmission, or
Distribution projects prequalification documents in the below RFX Number:

RFX No. (4000016270) - Transmission Projects

RFX No. (4000021747) - Distribution Projects

RFX No. (4000021777) - Power Generation Projects

RFX No. (4000024563) - Generation Operations Projects

RFX No. (4000054450) - Renewable Energy Power Project

RFX No. (4000054759) - Industrial Security Projects

RFX No. (4000057335) - small scale solar Power system contracts

RFX No. (4000057304) - small scale solar Power system consultation



You can find the following Information through procurement pages in SEC
website: www.se.com.sa

» General Instructions to Bidders

» The terms and conditions of purchase

« Specifications of approved materials

» Procedures for the manufacturers pre qualifications

« Five-year distribution materials plan

« A list of pre-qualified manufacturers for distribution networks materials
« Instructions for materials delivery to SEC warehouses

» Saudi Electricity Company>s warehouses locations.

For further information and query, contact us via the email address
and mention Vendor/ Supplier Number in the title:
PRC-vendor@se.com.sa
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